
                     New Adjunct Faculty Checklist 
 

ITEM 
TIME 

FRAME 
 

INSTRUCTIONS / INFORMATION 
 

CONTACT  

Transcripts 
 

Immediately 
after receiving 
confirmation of 
appointment 

A transcript reflecting your highest degree is required prior to the start of your 
assignment.  You have the option to provide authorization for the University to pull 
your degree verification from a third-party or you can request an original transcript 
be sent to your department directly.  You can check which option you choose on the 
Faculty Information Form (FIF).  When completing the FIF, initial your choice under 
the Education Background section.  NOTE:  This is not applicable to degrees 
earned at International Institutions. 

Department in which you 
will be teaching 

 

Faculty 
Information 
Form 
(FIF) 

Return as soon 
as possible 

The information on this form will be used to create your SLU username, e-mail, and 
employee account in SLUôs Banner Portal. Be sure to complete the form in its 
entirety, especially the personal e-mail address, which will be used to send the 
criminal background screening email to and to send you a Welcome E-Mail with 
your new SLU account information

http://www.slu.edu/the-office-of-the-provost/office-of-faculty-affairs/new-faculty
file://///ds.slu.edu/DEP/Academic%20Affairs/Provost-Frost%20Division/Faculty%20Administration/New%20Faculty%20Documents%20&%20Resources/Faculty%20Information%20Form.pdf
http://www.newi9.com/
mailto:bksustlouis@bncollege.com
mailto:cttl@slu.edu
http://www.slu.edu/cttl

