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This handbook is intended to provide an overview of curriculum,
policies, and procedures to help graduate students navigate our MA
and PhD programs. Please consult it regularly as you move through
your degree, as it offers important information on topics ranging from
coursework expectations to thesis and dissertation defenses. This
handbook is meant to supplement the information available on our
website and graduate catalogue entries for the BA/MA, MA, and PhD.
Please also make use of these resources, which contain up to date
roadmaps and curricular requirements for each degree. 

When you arrive at SLU you will be assigned to a faculty mentor who
can help advise you on courses, answer questions about your program
of study, and assist you with registration. As you get to know our
faculty and determine a focus for your work, you may change your
mentor. Your new mentor may eventually advise your capstone
project, whether it is an MA essay, an MA thesis, or a dissertation. 

Your mentor will not be your only contact for advice and information,
however. You might seek out mentoring relationships with other
graduate students through the English Graduate Organization. You
will get to know a wide range of faculty members as you take courses
in the department. And the Director of Graduate Studies can be a
resource for any questions that might arise regarding the structure of
the program, curriculum, and requirements.

In the following pages, you will find contact information for a range of
faculty and administrators who you may be in touch with during your
time at SLU. You will find year-by-year descriptions of what you need
to do to graduate successfully and on time. And you will learn about
funding, graduate assistantships, and more. 

We are proud of our graduate student and faculty community and are
delighted to have you join us. We look forward to working together as
fellow teachers and scholars. 
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Finances, graduate assistant contracts,
the mechanics of registration, supplies,
room reservations

Leslie Neal, Administrative Assistant,
Department of English,
leslie.neal@slu.edu

Admissions, the structure of the MA or
PhD program, curriculum, requirements,
graduate assistantship assignments and
positions, mentoring
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Courses taken at area universities, including Washington University in St.
Louis and the University of Missouri at Saint Louis. Before a student may
take extramural coursework they must fill out and submit an Inter-
University Registration Form

Courses taken at SLU in a discipline other than English. Students
interested in taking a course outside of the English department should
consult first with their advisor and then email the Director of Graduate
Studies for approval.

Coursework Outside the Department
Students may take up to six hours of non-SLU and/or non-English coursework
as part of an English degree program. This can take the form of:

Students may also take additional courses strictly for enrichment purposes,
either at SLU or another area university, that will not fulfill a degree
requirement. Before taking such courses, however, students must make
certain that they are making timely progress toward degree completion and
that they have the permission of their mentors.
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Maintain at least a 3.0 (MA) or 3.3 (PhD) GPA, with no more than one grade
of “C” or below
Carry no more than one “I” (incomplete) grade or missing grade into a new
semester. 
(Full time students only) Complete at least 12 graded credit hours per year
until one’s coursework requirements have been met, 
(Full time students only) Be on track to complete all requirements for the
degree within two (MA) or five (PhD) years
(Part time students only) Be on track to complete all requirements for the
degree within five (MA) or seven (PhD) years.

a Petition for Course Extension is submitted after the final date for
withdrawal from the course with a “W” but before the date final grades
are due.
the student is passing at the time of the request.
the student has satisfactorily completed a substantial part of the
coursework (i.e., approximately 2/3).

To maintain good standing in the MA and PhD programs, students must:

S:



Time-to-Degree Extensions
We expect students to make good progress toward degree completion. Our
programs are structured to allow students to complete the MA in two years
and the PhD in five years. The University offers more lenience toward time to
degree, allowing five years for the MA and seven years for the PhD. Students
who have not completed their degrees within the time periods stipulated in
the Graduate Catalog must request an extension using this form. This petition
should be submitted one full month in advance of the expiration of one’s
current time to degree.

Leaves of Absence
A student requesting a leave of absence should make that request prior to the
beginning of a semester using this form, although under some extenuating
circumstances (e.g., serious illness), retroactive leaves may be granted. These
leaves are designed to address exceptional circumstances.

Program Withdrawal 
Students wishing to withdraw from a graduate program may do so by
contacting the Director of Graduate Studies. When possible, students are
encouraged to finish out a semester and/or academic year before
withdrawing in order to avoid disrupting their Graduate Assistantship and
funding.

Academic Dismissal
If the department believes that a student warrants dismissal from their
academic program, the student’s advisor and the Director of Graduate
Studies make a dismissal recommendation, notifying the student in writing of
the grounds. When the reason for making such a recommendation has to do
with academic failings (typically substandard progress toward degree
completion), the student is offered the opportunity to withdraw from the
program rather than face dismissal charges. Students may appeal dismissal
using the College of Arts & Sciences Graduate Program Appeals Procedures
(available here )
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Graduate Career Preparation and Placement
English faculty are committed to assisting graduate students to prepare for
successful job searches. Graduate advisors, members of dissertation
committees, and other faculty work closely with students to aid them in
developing a strong record of professional achievement throughout their
years at SLU, and to presenting that record effectively in applications for
particular positions. 

The department also appoints at least one faculty member each year to the
position of Placement Director, who is responsible for giving students
feedback on job materials, organizing presentations on various career tracks,
and setting up mock interviews and/or job talks for students seeking
academic employment.

Those considering non-academic employment are also strongly encouraged
to take advantage of the many support opportunities, including actual and
practice interviews, arranged through the university’s Office of Career
Services

Support for Professional Travel
Departmental funding is available to help support graduate students’ travel
to do necessary thesis/dissertation-related research, present conference
papers, or attend workshops. Because departmental funding is limited,
priority is given to those who are presenting papers at national or regional
conferences. All funding requests should be made in early fall, preferably
before September 15, and should be sent to the Associate Chair. The
following information should be included in the request: the name of the
traveler, the reason for the trip, the name of the conference/workshop, the
travel destination, the departure and return dates, an estimate budget, a
justification for the trip, and trip’s priority for the traveler. The budget should
include a breakup of costs by transportation, lodging, and conference
registration. Not all budget needs are guaranteed to be met, as departmental
budgets fluctuate year to year. The GSA also has travel awards, which can be
used to supplement departmental funding.
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In addition to the awards and opportunities below, there are several
fellowships, grants, and awards offered through the University. More
information is available here.

The Rev. Walter J. Ong, S.J. Award  for Excellence in Research 
The Rev. Walter J. Ong, S.J., Award, named in honor of a long-time SLU faculty
member and one of the great scholars of the twentieth century, is presented
annually to a doctoral student in the Department in recognition of genuinely
exceptional research as well as scholarly achievement and promise. The
amount of the award is $500. 

Submissions are evaluated on the basis of the portfolio which each candidate
submits to the Research Convenor  and the information supplied in the
supporting letters of faculty referees (see below). The award is made by the
Research Committee, acting on behalf of the English Department. All current
English Ph.D. students who are in good standing and are making appropriate
progress toward the Ph.D. degree are eligible for consideration. Although a
student may be considered for the award during more than one review cycle,
they may only hold the award once in their graduate career at Saint Louis
University.

Application & Review Procedure:

Applicants who wish to be considered for the award should submit a portfolio
to the Research Convenor who chairs the Department’s Research Committee.
The portfolio should be submitted by the established deadline, which is
normally January 1. Applicants should also arrange for a confidential
reference letter (no more than two pages) to be forwarded to the Research
Convenor by the application deadline. In the letter, the referee should assess
the applicant’s scholarly achievements and promise to date, and should
specify the nominee’s current progress toward completing the dissertation.
The expectation is that letters will normally be supplied by the student’s
advisor, but applicants may request letters from any FT member of the
faculty of the English Department.

The portfolio (submitted electronically) should include:
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Recommendation letters and transcripts are not required. The Director of
Graduate Studies will obtain the student’s MA transcript and will also
conduct an informal poll of both the student’s MA instructors and any other
departmental faculty members who have interacted with the student in a
substantial way and wish to comment on their admissibility. All application
materials are submitted directly to the Director of Graduate Studies, not
through the application portal. The graduate committee will review these
materials, along with the four documents mentioned above. 

Developing an MA Exam List
By the end of the first semester, students should assemble a list of 15 texts
addressing a single theme, problem, question, or area of interest. Each
member of the committee should help the student generate a list of five
texts in their subject area. For instance, a student focusing on
representations of nature might work with an Early Modernist on a list of 17th
century nature writing, an 20th century African Americanist on a list of works
on race and nature in the 20th century, and a Rhetorician on a list of texts
addressing nature and rhetoric.  

Applying to graduate
The deadline to apply for graduation is in January. The application to
graduate will generate a degree audit form. This form must be completed,
signed, and returned to the MA Candidacy Advisor in a timely fashion, who
will then provide the student's mentor with the MA exam form and thesis
form, when applicable. 

Portfolio
By April 15, students should submit a final portfolio of work to their advisor.
See Appendix: MA Portfolio. The advisor will read the portfolio, confirm that
it is satisfactory, and circulate it to the other exam committee members
before allowing the student to take the MA exam. 

Thesis Defense
Students pursuing the Thesis option must defend the thesis in a one-hour
session with the thesis committee prior to the end of the second semester. 

MA Exam
By the end of the semester, students must take and pass the MA exam. The
exam will be scheduled for approximately 1.5 hours. 

23

S
tructure of the M

A
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MA students are required to produce a final portfolio in order to graduate
from the MA program. The portfolio must be turned into the oral exam
committee chair three weeks prior to the exam for approval. It will not be
graded, but it must be deemed satisfactory, according to the criteria below,
by the MA exam committee chair in order for the student to move on to the
oral exam. 

The portfolio should consist of the following documents:

A one-page statement that reflects on the relationship between the
student’s program of study and their future goals. The statement should be
approximately 500 words long. It should make direct references to specific
courses, works, readings, essays, and other educational experiences that
have shaped the student’s experien� e倀d oie�t it mʅr o et pp
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Choosing an Advisor
By, or shortly after, the time of matriculation, incoming PhD students are
assigned first-year advisors based on their research interests and sense of
their future direction in the discipline. The advisor will field basic
programmatic questions and assist the student with course selection. 

Students often change first year advisors, and may request a change of
advisor at any time by conŘ ta
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offers and analyzes specific supporting textual examples chosen from
the student’s preparatory reading lists;

/academics/graduate/pdfs/ge_oral_exam_fillable.pdf


The oral examination committee is comprised of the three faculty members
on the student’s dissertation committee and two other faculty agreed on by
the student and the student’s advisor in consultation with the graduate
director and the department chair. The oral exam lasts for two gfo adu�m



Writing the Dissertation
The dissertation director is the primary supervisor of the student's research
and writing and should meet with the student regularly during this time to go
over work and to help provide structure to the writing process. It is also
crucial, however, that committee members have considerable input
throughout the drafting of the dissertation. As individual chapters are
approved by the director, the candidate should submit those chapters to the
rest of the committee for further comment and guidance. Committee
members will forward their comments and revision suggestions both to the
dissertation director and to the candidate. 

Second Meeting with Director of Graduate Studies and Chair of the
Department
By the end of the first semester of the fourth year at the latest, and sooner if
the student advances to candidacy on an accelerated schedule, the student
and their dissertation director should schedule a meeting with the Director of
Graduate Studies and the Chair of the Department. This meeting will provide
the student and the dissertation director an opportunity to ask any questions
about the dissertation mentoring process and ensure that the student is
making timely progress toward graduation.
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Year 4

Year 5 
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All PhD students must demonstrate reading proficiency in at least one
language other than English prior to taking their qualifying examinations.
Students working in the Medieval or Early Modern periods should consult
with their dissertation directors and committee members as to whether
additional language study is necessary for their research or future
professional endeavors. Examples of students requiring additional language
knowledge may include those whose research benefits from knowledge of
multiple languages, those interested in comparative literature or 
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The exam will consist of translating a passage of approximately one to one
and half pages from the designated text. The translation should be
grammatically accurate and idiomatically sensible. The student will have two
hours to complete the translation and will have access to a dictionary. Any
student choosing the examination option must arrange an examination date
at least one full month in advance of the date on which they would prefer to
take their doctoral exams. The English department relies upon the
Department of Languages, Literatures, & Cultures to grade the examination,
and ample time must be allowed for the receipt, grading, and return of the
translation.
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Significance and contribution: describe the argument of the project and
explain how it intervenes in current scholarship. 

Organization: propose an organizational logic for the dissertation, how
key texts and examples will be chosen, and briefly describe each chapter. 
Work plan: outline your plan for completing the research and writing of
the dissertation. Normally, the work plan should indicate a plan for
completing the dissertation in two academic years. 

Bibliography: provide a bibliography of foundational texts for your
dissertation research. The bibliography, which should be representative
rather than comprehensive, should be no more than two pages. 

Students write an 7-10 page proposal (not including bibliography) for
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